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MpeaucnoBue

1 PA3BPABOTAH ®enepanbHbIM TOCyAapCTBEHHBIM YHHMTapHbIM npeanpustueM "HayuHo-uccienoBaTeiabCKui
unctutyT penporpaduu (PI'YIT HUU penporpadun), Poccuiickum ['ocynapcTBEHHBIM apXHMBOM Hay4YHO-TEXHHUYECKOM
nokymentauun (PCAHT/), Bcepoccuiickum Hay4YHO-HCCIEA0BATEILCKUM WHCTUTYTOM JIOKYMEHTOBEJCHHS U
apxuBHoro paena (BHUUAAJ), Bcepoccuiickoil ToCyaapCTBEHHOW OHOIMOTEKONW WHOCTPAaHHOH JIUTEPaTyphl HM.
Pynomuno (BI'BIJT)

BHECEH TexandyeckuM komuTeToM 110 ctanaaptuzanu TK 255 "CrpaxoBoit ¢poHI qOKyMeHTAH"
2 IIPUHAT U BBEJIEH B JIECTBUE Iocranosnenunem I'occranmapra Poccun N 255-ct ot 29 urons 2003 r

3 BBEJIEH BIIEPBBIE

1 O6nacTb NnpuMeHeHuA

OOBEKTOM CTaHIApTH3ALMH SIBISIETCS CTPaxoBOH (OHJ JOKyMEHTAIMH, OTHECEHHOM K KaTerOpHH HalHMOHAIBHOTO
HAY4HOTO, KyJIbTYPHOTO M MCTOPUYECKOTO HACIEIHsl, KOTOPHI BXOIUT B COCTaB EMMHOrO pOCCHICKOTO CTPaxoBOTO
(oHIa TOKYMEHTALUH.

[onokeHus HACTOAIIETO CTaHAAPTA MOIJIEKAT NPUMEHEHHIO IIPU CO3aHUHM POCCHHCKOTO CTPaxoBoro (GpoHaa 0codo
LIEHHBIX U YHHKAJIBHBIX JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit deneparyu, a Takke 0co00 [EHHBIX, YHUKAIBHBIX
U UHGOPMAIIMOHHO 3HAYMMBIX JIOKYMEHTOB Oubnuoreunsix (onnoB Poccuiickoit Penepanuu, B TOM YHCIe HE
BXO/ISIIMX B cocTaB ApxuHoro ¢ouna Poccuiickoir denepanyu, He3aBUCUMO OT BEJIOMCTBEHHON U TEPPUTOPUAIILHOM
MHNOJYNHCHHOCTU opraHmauHﬁ - L[epmaTenei/'I OpUTIMHAJIOB JOKYMCHTOB.

CTaHZ[apT pacopoCTpaHAaCTCsd Ha BCE TCKCTOBLIC U rpaq)nqecxne JAOKYMCHTBI HE3aBUCUMO OT TCXHUKU UX UCTIOJIHCHUS
1 MAaTCprUAJIbHOT'O HOCUTCIIA U Ay JUOBU3YAJIbHBIC TOKYMEHTBI, CO3/IaHHBIC C IPUMCHCHUECM aHAJIOTOBBIX TEXHOJIOTHH.

CraHgapT He pacmpoCTpaHSeTCs Ha JOKYMEHTBHI, COJIEpJKallie KOJMPOBAHHYIO HWH(OpManuio, CO3JaHHYIO C
MPUMEHEHNEM U(POBBIX TEXHOIOTHUH CPEACTBAMH JIEKTPOHHO-BBIYNCIUTEIEHON TEXHUKH.



2 HopmaTuBHbIe CCbISIKN
B HACTOAIIEM CTaHAAaPTEC UCIOJb30BaHbl CCBUIKM Ha CJICAYIOMNE CTaHAAaPThI:

I'OCT 7.65-92 Cucrema crannaptoB 1o nHdopmannu, OHOIMOTEYHOMY U M3JATelNbCKOMY neily. KHHOTOKYMEHTHI,
(hOTOJOKYMEHTHI ¥ IOKYMEHTBI Ha MUKpodopMmax. Obmre TpeOOBaHMs K ApXUBHOMY XPaHEHHIO

IF'OCT 7.68-95 Cucrema crangapToB 1o HH(MopManuy, OHONIMOTEYHOMY M U3AaTedbcKoMy Jeny. PoHo- u
BUJICOOKyMeHTBI. O0IIe TeXHUYEeCKHe TPeOOBaHHS K apXUBHOMY XPaHEHHIO

T'OCT 7.69-95 (MCO 5127-11-87) Cucrema ctaHAapTOB 0 WHPOPMALHH, OHOINOTEIHOMY M U3IATEIbCKOMY JIENTy.
AyzanoBu3syanbHbIE JOKYMEHTEL. OCHOBHBIC TEPMUHBI U ONIPEICIICHUS

I'OCT 13.0.002-84 Penporpadus. TepMuHbI U OnpeaeIeHUS

I'OCT 13.1.102-93 Penporpadus. Mukporpadusi. MukpohopmMsl Ha TanoreHuaocepeOpsHbIX IuieHKax. OOue
TEeXHUYECKHE TPeOOBaHUS U METOIbI KOHTPOJIS

T'OCT 13.1.104-93 Pemnporpadust. Mukporpadus. MuxkpoduisMsl pysoHHsle. OCHOBHBIE pa3Mepbl U pa3MelleHne
MHUKPOU300paKeHUH

T'OCT 13.1.105-91 Penporpadus. Muxporpadus. Mukpodurm. Turrer

I'OCT 13.1.107-86 Penporpadus. Mukporpadusi. MukpodopMsel apXuBHBIX TOKyMeHTOB. OOmme TeXHUYECKHe
YCIIOBUSI

I'OCT 13.1.205-85 Penporpadusi. Muxporpadus. Mukpodopmsl. [IpaBuia yuera
T'OCT P 22.0.02-94 Be3onacHOCTb B Upe3BbIUANHBIX CUTYyalUAX. TEpPMUHBI U ONPEAEICHUS OCHOBHBIX MOHITHUI

T'OCT P 51141-98 [lenonpou3BOACTBO U apXUBHOE AeN0. TepMUHBI U ONpeaeIeHUs

3 OnpepeneHusn

B Hacrosimem craHzapre NPUMEHSIOT TEPMHHBI ¢ cooTBeTcTByIomMMH onpeaeneHusmMu no ['OCT 7.69, TOCT
13.0.002, TOCT P 22.0.02, TOCT 51141%*, a Takxe cIeayroIue:

3.1 cTpaxoBoii (pOHI JOKYMEHTAIINH, ABIAIOLIEHCS HAMUOHAIBLHBIM HAYYHbIM, KyJIbTYPHBIM H HCTOPHYECKHM
HacjaeaneMm: COBOKYNHOCTh  HaXOJMIIMXCS B TOCYJAapCTBEHHOH  COOCTBEHHOCTH  KJIACCH(HMIUPOBAaHHBIX,
CHCTEeMaTH3UPOBaHHBIX W OE30MacHO XpPAaHMMBIX CTPaxXOBBIX KOMHMH 0CO0O0 IIGHHBIX M YHHMKAIBHBIX JOKYMEHTOB
ApxusHoro ¢onna Poccniickoit @enepannu, a Takxke 0co00 YHUKAIBHBIX ¥ MH()OPMAIMOHHO 3HAYMMBIX JOKYMEHTOB
oubnmmoreunpx GoumoB Poccuiickoit deneparnyu, B TOM YHCIIe HE BXOIAIINX B cocTaB ApxuBHOTO (oHAa Poccuiickoit
@denepanuy, cozgamomias CTPaTErHMYecKUd HWHGOPMAIMOHHBIA pecypc ¥ TpeJHa3HaueHHAs JUIS COXPAHEHHS
HallMOHAJILHOTO HAYYHOI'O, KyJBTYPHOTO M HCTOPUYECKOro Hacieaus HapoloB Poccuiickoit denepauny B yCIOBUSX
BOEHHOTO BPEMEHH, UPE3BbIYAWHBIX U 3KCTPEMANIBHBIX CUTYaIHH.

* BeposiTHO omnOka opuruHana. Cnenyer untath [OCT P 51141. - [Ipumeuyanue "KOJEKC".

3.2 aHaJIOrOBbIe TEXHOJIOTMU: TeXHOJIOTHH, UCIOJIB3YIOIINE anmapaTypy A 3alUCH aHAJOTOBOIO CHUTHaia, T.e.
CUTHAJIA, ONTICHIBACMOTO HEIIPEPHIBHBIMU (DYHKITUSMH.

3.3 10OKyMeHTA/IbHOe HAIMOHAJIbHOE HAy4YHOe, KYJbTypHoe U ucropuyeckoe Hacaegue (JJHH): CoBokynHOCTB
JIOKYMEHTOB, BXOISIINX B coctaB ApxuBHOTo (oHma Poccuiickoit @eneparmu u OnbImoTedHsx GoHmoB Poccuiickoit
denepanuu.

3.4 xontpaTum: JlyOnmukarT HeratuBa, MOJyYEHHBIH MOCPEACTBOM I€YaTH C MPOMEXYTOYHOTO MO3UTHBA HIIH
HETIOCPENICTBEHHO C HEraTHBa U IIpeAHa3HauYCHHbIN T THPAKUPOBAHUS KUHO-, (POTOLOKYMEHTOB M MUKPO(OPM.



3.5 konus AOKyYMEHTAa: KOHI/IH, BO3HHUKIIAA B PE3YyJIbTATE KOIMMPOBAHUA OPUTMHAJIA, TUCBMEHHOI'O HWJIN YCTHOTO
TCEKCTa, MY3bIKH, 1ITYMOB, 1/1306pa>1<eH1/1;1 JOKYMEHTa C UBMCHCHUEM WJIU 3aMEHOI HOCHUTEIISI U TOYHO BoOCIpon3BOAdAIIad
COACPIKAHMNE U BCC WJIM YaCTh BHCIIHUX MPU3HAKOB 1 H}IeHTl/I(bI/IIJ,I/IpOBaHHaH B YCTAaHOBJICHHOM HOPAIKE.

3.6 OpUTrHHAJ: I[OKyMGHT, HOJ'Iy‘IeHHLIfI B PE3YyJbTATEC TBOp‘IeCKOﬁ ACATCIBHOCTH YCJIOBCKA IO 3aKPCIJICHHUIO Ha
MaTepruaJIbHOM HOCHUTECIIC I/IH(bOpMaIII/II/I NEPBOUCTOYHHNKA HE3aBUCHUMO OT HCHOJB3YEMbIX TCEXHUYCCKUX CPCIACTB U
CII0OCOOOB €e 3aIlnCH.

3.7 crpaxoBasi komusi AoKyMeHTa: Komms opurmHaia JOKyMEHTa, BXOXSINAsh B COCTaB CTPaxoBoro (Qoxmga
JOKyMEHTAIINH ¥ IPEeAHa3HaYCHHAs 111 3aMEHbI OPUTHHANA B CIy4ae €ro yTpaTsl, MOBPEKACHHUS WM HETOCTYITHOCTH.

3.8 ocHoBHas konus ¢ouaa mnosb3oBanus: Komus opurumHama (MM CTPaxOBOW KOMWM OpHUTHHANA),
npeaHasHavucHHas AJid U3roTOBJICHUA pa6oq1/1x KOIUH (bOHZla IIOJIb30BAHUs.

3.9 paGouass xomusi ¢oHga mnogb3oBanmsi: Komus opurumHana (WM OCHOBHOW Konuu (DOHIA IOJIb30BaHMUS),
IpesocTaBIsieMast II0JIb30BaTENI0 B3aMEH OpUTHHANA.

3.10 o0co00 meHHBIA JOKYMeHT: J[OKyMEHT, HMEIOIUI Hempexoisliee 3HAuYeHHE M8 TOCYAAPCTBEHHOTO
yIpaBICHUs, OSKOHOMHKA W OOOPOHBI CTpPaHBI, COLMAIBHO-KYJIBTYPHOH IPEEMCTBEHHOCTH IIOKOJCHHH, B
MEKIYHApPOJHBIX OTHOLICHHSAX, HAYYHBIX HCCICJOBAHUAX W HEBOCIIOJHUMBIA NPH yTpare ¢ TOYKH 3PEHHUS ero
IOpPUANYECKON 1 MHPOPMALMOHHON 3HAYMMOCTH, aBTOrpagUIHOCTH U (M) BHEITHUX [TPU3HAKOB.

3.11 moMCKOBO-CIIPaBOYHBINi ammapar crTpaxoBoro ¢onaa aokymMentanuu: KoMIUieKC B3aWMOCBSI3aHHBIX
YUYETHBIX JIOKYMEHTOB U MH(OPMAIIMOHHO-TIOMCKOBBIX CUCTEM, CO3/IaBACMbIi HAa €IUHBIX MPUHIMUIIAX /I 00eCIeYeHUsI
yueTa 1 MOUCKa CTPaxXOBbIX KOIUH JOKYMCHTOB.

3.12 nmpome:xyTouHblii mo3uTuB: Komusi, M3roToBJeHHAs C HEraTuBa Ha CIHEIUAILHOM CBETOYYBCTBUTEIHHOM
MaTepuale U npeJAHa3HaueHHas JJisl U3rOTOBJICHUS KOHTPATHUIIA.

3.13 CTPaxoBO€ KOMUPOBAHNE TOKYMEHTOB: Hpouecc H3IrOTOBJICHUS CTPAXOBbIX Ko JAOKYMCHTOB.

3.14 THIOBOW TEXHOJIOTUYECKHIl perJaMeHT W3rOTOBJIEHHUS CTPAXOBBIX Kommii: JOKyMEHT, yTBEp>KICHHBIH
COOTBETCTBYIOIIIUM MHHHCTEPCTBOM HJIM BEJOMCTBOM IIOCJIE cOTIacoBaHMA 1 00BHOI oTpacneBoi cimyx6o0it CO/l u
COJIepIKaIii OCHOBHBIE TPEOOBAHUS K IOCIECJOBATEIBHOCTH U COACPIKAHNIO TEXHOJIIOTHUECKHUX OTEPALUi, a TakkKe K
KOHTPOJIIO TPOLECCOB, 000PYAOBAHUS, MAaTEpHAIOB M KOHEYHON MHPOAYKIHM IPHU H3TOTOBIEHHM CTPAXOBBIX KOIHH
JIOKYMEHTOB.

3.15 ynukaabHbIi 1oKyMeHT: Oco00 IEHHBIN TOKYMEHT, HE UMCIOINUI ceOe MoJOOHBIX MO COJACPKAIICHCS B HEM
MHQOPMANXH U (WIN) BHEITHUM IIPH3HAKAM.

3.16 (l)OH[l MOJb30BAHUSA: COBOKyHHOCTL OCHOBHBIX H pa60‘-II/IX KOIui JAOKYMCHTOB, coO3JaBacMasd Jid
TPEOAOTBpAICHAA HW3HOCAa OPUTHHAJIOB W NMPECAHA3HAYCHHASA UL OpraHu3ald WCIOJIb30BaHUA cogepmameﬁca B HHUX

nH(pOpMAIIHH.

3.17 undpoBbie TeXHOMOrHU: TEXHOIOTHH, HCIIONB3YIOLIHE JIEKTPOHHO-BBIYUCIUTEIbHYIO allapaTypy [Uis 3alucH
KOJIOBBIX MMITYJIbCOB B OIPEJICIICHHOW TTOCIIeI0BATEIBHOCTH U C OIIPEACICHHOI YacTOTO.

3.18 skcrpemanbHass cutyauusi: CuTyanus, OpU KOTOPOM EAMHUYHBIA JOKYMEHT WIM Tpynna JOKyMEHTOB

[IPUXOAAT B HENPUTOJHOE K JAIbHEHIIEH 3KCILIyaTallud COCTOSIHUE B PE3yJIbTaTe €CTECTBEHHOI'O CTAapEHUs HOCUTEIS
WJIM BHEIIHUX HEOJIaroNpHUsITHBIX BO3JICHCTBHH.

4 CoKpaweHus
B HaCTOSAIIEM CTaHAAPTE NPUHATHI CICAYIONINE COKPAILICHUS:

CO/Jl - ctpaxoBoii (poHI JOKyMEHTALNH;



EP C®/] - Enunbiii pocCcHICKHIA CTPaxoBOW (OHIT TOKYMEHTALIUH;

C®J] HH crpaxoBoii GoHI qOKyMEHTaMH, SBISIFOLICHCS HAIIMOHAIBHBIM HAYYHBIM, KYJBTYPHBIM U HCTOPHYECKUM
HacIleIneM;

JHH - noxymeHTanbHOE HallMOHAIBHOE HACIIEIUE;

A® POD - ApxusHblit pouza Poccuiickoit @eneparim;

B® P® - oubmmoreunsie pouas! Poccuiickoit denepannu;

OC - 3KcTpeManbHasi CUTyaus;

YC - upe3BblUaiiHast CUTYaIHs;

TTP - TMIIOBOI TEXHOJIOTUYECKUI PETTaAMEHT;

OTK - oTaen TEXHUYECKOTO KOHTPOJIS;

En. xp. - enuHAna XpaHEeHNUS;

AUX - aMIUINTYJHO-4aCTOTHASI XapaKTEPUCTHKA;

Pocapxus - ®enepansHast apxuBHas ciryx6a Poccuiickoit @enepanumy;

Munkynstypsl Poccun - Munucreperso KynsTypsl Poccuiickoit denepanyu.

5 O6wme nonoxeHus

5.1 C®J]I HH cozmaror xak gacte EP C®J] B coorBerctBum ¢ Ilomoxennem o EP C®OJl [1] u TpeboBanmsaMu
COOTBETCTBYIOIINX HOPMATHBHBIX JOKYMEHTOB.

C®Jl HH co3pmaroT B HeNsSX COXpPaHEHUS M OINEPAaTUBHOTO BOCCTAaHOBJICHHS IOKYMEHTAJIBHOTO HAI[HOHAIBHOTO
HAy4HOTO, KYJBTYPHOIO M HMCTOPHYECKOTO HACIe[Ms, HMMEIOEr0 OCOOYI BaXKHOCTh JUIS TOCYIApCTBEHHOTO
yIpaBJeHUS, AIKOHOMHKH, OOOpPOHBI, MEXKIYHApPOIHBIX OTHOLICHWH, HAay4YHBIX MCCIIEIOBaHNH, 0Opa3oBaHusl,
3J[paBOOXPAHEHUs CTPAHBI, a TAKXKE JUIs 00eCIeYeH s COIMAILHO-KYJIbTYPHOH IPEEMCTBEHHOCTH MOKOJICHUH B CiIydae
yTpaTsl opuruHanoB B pezynsTare OC u UC.

5.2 CO/1 HH co3pator Ha 0cobo LeHHBIE M yHHUKaIbHblE NOKyMEHTHl AD P® n ocobo neHHbIEe, YHUKAIbHBIE U
MH(OPMALMOHHO 3HaYMMBble NOKYMeHThl b® PO, HezaBHCHMO OT BpeMEHHM HX CO3JaHHs, MaTepuala W TEXHHKU
W3TOTOBJICHHUS, & TAKKE Ha BCE ONMUCH (POHIOB apXHMBOB M KaTAJIOTH HALMOHAIBHBIX OGHOIMOTEK, B KOTOPBIX UMEIOTCS
0c000 LICHHBIC JJOKYMEHTHIL.

5.3 C®/1 HH co3narot:

Ha (enepaibHOM YpoBHE - (hefiepalibHbIe OPTraHbl UCIIOJHUTEIBHON BIIACTH, OpraHU3alluK (PeaepabHOTO YPOBHS U
HAXOJAIIMECS B X BEICHUM OPTaHU3AIMH, XPAHAIINE apXHUBHbBIC, OMOINOTCYHbIC (DOHIIBI;

Ha TEPppUTOPUAIIBHOM YPOBHE - OpraHbl HCIOJIHUTEILHOU BJIACTH Cy6"beKTOB PO u HaxXoJAIIueCsd B WX BCIACHHU
OpraHu3anum, XpaHsaummnue apXuBHbIC U OUOIMOTEYHEIC (I)OHHLI.

Texymiee opraHu3alOHHO-MeTOANYecKoe pykoBoiacTBO cozmanumeM C®J] HH ocymectBisaror ["omoBHBIE CIyKOBI
C®/I, KoTOpble JOJKHBI OBITH CO3/1aHBI IPHKAa3aMH COOTBETCTBYIOIIMX MHHHCTEPCTB, BEIOMCTB M TEPPUTOPHAIBHBIX
OpTaHOB MCIOJHUTEIBHOMN BIIACTH.



Oynkiun 1 3agaun [onoBHBIX ciayx0 COJ] ycranaBnmBaror Ilomoxenmsmu o lomoBHbIX cimyx6ax CD/I,
YTBEP)KAaeMbIMH B YCTAaHOBJICHHOM IOPSIKE.

OO01ee MeToaNYECKOE PyKOBOJCTBO padoTamu o cozaanuio COJ] HH u ux xoopanHanuto ocymectsisitor Pocapxus
u MI/IHKyJ'I])Typ])l Poccun B COOTBETCTBHH C 3aKPCIVICHHBIMHA 34 HUMUW HalIPpaBJICHUAMU JACATCIbHOCTH.

5.4 OcuoBHbiMH 3Tanamu cozaanust COJl HH sBistoTcst:

- rarrpoBanue padot no cozmanuo COJ] HH;

- TIOJTOTOBKA JOKYMEHTOB K CTPaXxOBOMY KOITHPOBAHHUIO;

- CTPaxoBOE KONMPOBAHUE JJOKYMEHTOB;

- TIepeaya CTPaxoBbIX KOMMH Ha MOCTOSIHHOE XPaHEHUE;

- OTYETHOCTb 32 BBIIOJIHEHUE padoT 1o coznanuio COJ] HH.

OnnospemenHo ¢ co3nanueM COJ[ HH co3naroT nouckoBo-cipaBOYHbIH anmnapaT K HEMy.

Buer ¥ mopsAIoK BHITIONHEHUS PadoT, a TaKKe MX OCHOBHOE COJCpKaHWE Ha YCTAHOBJICHHBIX dTalax MPHUBEICHEI B
COOTBETCTBYIOIINX pa3eliaX HACTOSIIETO CTaHAapTa.

5.5 COJ] HH xpasar teppuropuaqbHO 000COOJIEHHO OT OPUTHHAIOB JTOKYMEHTOB B CIEIMAIBHBIX XPaHIIIHINAX
Co/l. Ucnons3oanne COJ[ HH B UC u OC moxeT OBITH OCYIIECTBIEHO TOJIBKO IO CIEIHAIFHOMY Pa3pelieHUIO B
YCTaHOBJICHHOM IIOPSJIKE.

5.6 TexHOJOTHI0 U3TOTOBJIEHHSI CTPAXOBBIX KOMUIN TOKyMEHTOB onpenenstoT Pocapxus 1 MunkynsTypsl Poccun npu
yuactun denepanbHOrO TrocylapCTBEHHOIO YHHUTapHOro npeanpustus "HaydHo-uccnenoBaTeNbCKUI HHCTUTYT
perporpaduu” Ha OCHOBE CHCTEMBI HOPMAaTHBHBIX JIOKyMeHTOB ['occranmapra Poccum, PocapxuBa m MUHKYJIBTYpPBI
Poccun mytem pa3paboTku, yTBepkaAeHHs 1 BBeneHMs B AelictBue TTP M3roToBieHus cTpaxoBBIX KOITMHA KaXJI0r0 BUIA

JAOKYMCHTOB.

5.7 OQHOBPEMEHHO C M3TOTOBJICHHEM CTPAXOBBIX KOIMU M3rOTABIMBAIOT KOMILICKT KOMHMH (POHIA IOJIB30BAHHUS B
nopsiike, ycraHasinuBaeMoM Pocapxusom u MunkynsTypsl Poccun.

5.8 PaboThl ¢ TOKyMeHTaluei, Ha KOTOPYIO PaclpOCTPaHSIIOTCS JACUCTBUS 3akoHa P® 00 aBTOPCKOM M CMEKHBIX

npaBax u 3akoHa P® 00 oxpaHe rocy1apcTBEHHONH U KOMMEPUCCKOW TaiH, JTOJKHBI OCYIIECTBISATHCS B COOTBETCTBHH C
TpeOOBAHUSIMH YKa3aHHBIX 3aKOHOB, a TAKXKE W3JJAHHBIX HA UX OCHOBE MHCTPYKIIUN U ITPABUJL.

6 CoctaB 1 BUAbl CTPaxoBbIX KONMUA AOKYMEHTOB

6.1 C®J HH pomkeH cOCTOSATH W3 OTHOTO DJK3EMIUIIpa CTPAXOBBIX KOMUH JOKYMEHTOB CIIEIYIOIINX
Pa3HOBUAHOCTEM:

- TOKyMEHTOB Ha OYMa)KHOI OCHOBE;
- KHHOJJOKYMCHTOB,
- POTOJOKYMECHTOB;
- OHOJOKYMEHTOB;

- BUACOOOKYMEHTOB.



B cootBercTBHE C pemieHusIMU (heiepaNbHBIX OPraHOB UCTIOJHUTEIBHOM BIACTH M OPraHOB UCIIOJHUTEIBHOM BIACTH
cyonextoB Poccuiickoit @eneparmu COJl HH moxeT co3maBaThes B IBYX 3K3EMIUISIPaX CTPAXOBBIX KOMUM (OCHOBHOU U
3aMacHON CTPaxoBbI€ TOKYMEHTHI).

Bunpl cTpaxoBbIX KOMUH JOKYMEHTOB Ul KaXI0W Pa3HOBUIHOCTH TOKYMEHTOB YCTaHOBIEHHI B 6.1.1-6.1.5.
6.1.1 CrpaxoBoii konueil JoKyMeHTa Ha OyMa)kHOH OCHOBE SIBJISI€TCS HEraTHBHAs MUKpO(OpMa MepBOTO IMOKOICHHS
mo T'OCT 13.1.102, wusroroBieHHas Ha 4YepHO-0enoil ¢ororpaduueckoll rajoreHu0CEpeOpSIHON IIJICHKE

COOTBETCTBYIOMIETO THUITA METOAOM OIITUYCCKOTO (I)OTOI‘pa(I)I/IpOBaHI/ISI JAOKYMCHTA.

MuxkpohopmsbI cTpaxoBoro (OHAA H3TOTABIMBAIOT B BUAE PYJIOHHOTO MUKpodmieMa tunopasmepa MP-35 mo TOCT
13.1.104 wnu mukpodumm Tunopazmepa M®-A6 o 'OCT 13.1.105 ¢ yuetom tpedosanuit TOCT 13.1.107.

6.1.2 CrpaxoBoii konued (OTOJOKyMEHTa SBJSIETCS IepBas KONMsS OpUIMHAaja, M3TOTOBJIEHHAs Ha 4epHO-0esoii
IUIEHKE COOTBETCTBYIOIIETO THIA METOJOM pPENpoayLUpOBaHUA WM KOHTAKTHOM mMedaTH. Tum CTpaxoBOH KOIMHUH
(doToOKyMEeHTa ONpeJeNseTcss BUAOM OpHMIMHaNa: sl HeratuBa (jyOnib-HEraTwBa) CTPaxOBOH KOIHEW SIBIISIETCS
NPOMEXYTOYHBIA TO3WTHB, JJIsI JHANlO3WTHBA (claiaa), MO3WTHBA, JyOJIb-TIO3UTHBA - JyONIb-HETraTHWB, JUIA
(oTooTneyaTka - HeraTus.

6.1.3 CrpaxoBoil KOIHEH KHHOJAOKYMEHTa SBISICTCS TIepBas KOMHWSA OpPWTHHANA, W3TOTOBJICHHAS Ha IIICHKE
COOTBETCTBYIOILETO TUIIA METOJJOM KOHTAKTHOM IeYaTH:

- JUTSI OpUTHHAJIA - HETATHBA N300payKeHMsI M KOHTPATHUIIA CTPAXOBOW KOMHEH SIBIIICTCS TPOMEXKYTOUHBINA TIO3UTHUB;
- JUTSI OPUTHHAJIA - IPOMEKYTOYHOTO TIO3UTHBA M MTO3UTHBA CTPAXOBOM KOIUEH SBISETCS KOHTPATHUIIL.

6.1.4 CtpaxoBoii komuel (POHOTOKYMEHTA SBJISICTCS TIepBasi KOMUsS OPUTHHAJIA, U3TOTOBJICHHAS CIIOCOOOM MarHUTHOM
3BYKO3aITUCH Ha MAarHUTHOM JIEHTE COOTBETCTBYIOIIETO THIIA.

I[J'ISI YHUKAJIBbHBIX (I)OHOJ_IOKyMCHTOB CTpaxoBbI€ KOIMKU MOT'YT OBITh M3rOTOBJIEHBEI CIOCOOOM MEXaHHYECKOM
3BYKO3aIllMCH B BUJC I'PAaMOPUTUHAJIOB.

6.1.5 CrpaxoBoii KomMeW BHICOMOKYMECHTa SIBIISICTCS IiepBas KOIUS OpWTWHANIA, W3TOTOBICHHas B (opmarte
OpHI'HHAJNA CIIOCOOOM BHAEO3BYKO3aIIICH Ha MATHUTHOH JICHTE.

6.2 Ilpyu M3rOTOBICHWH CTPAXOBBIX KOMHH JOKYMEHTOB OJHOBPEMEHHO H3TOTABIMBAIOT B YCTAHABIMBAaEMOM B
cucreme PocapxuBa u MunkynsTypbl Poccuu nopsiike konuu (GOH/Ia MOJIb30BaHUS IS

- JIOKyMEHTOB Ha OyMa)KHOW OCHOBE - OJIHY HEraTHBHYIO WJIM IO3UTHBHYIO MUKPO(OPMY Ha TaJIOTeHUI0CEPEOPSHOI
IUIeHKe (OCHOBHYIO KONMIO (OHIA TOJIB30BaHUS) W OXHY MHUKpodopMmy (pabouyro konuio (oHIa IMOJIB30BaHMS),
H3TOTOBJICHHYIO C OCHOBHO KomnH (POH/Ia OJIb30BaHUS;

- GOTOIOKYMEHTOB - OJIFH TTO3UTUBHBIN (POTOOTIIEYATOK M OUH IyOb-HETaTHB;

- KUHOJOKYMEHTOB - OJHY ITO3UTHBHYIO COBMELICHHYIO KOIHIO, OAWH IPOMEXKYTOUYHBIH MO3UTUB M300paKEHHS U
OJIMH KOHTPATHIT (POHOTPAMMBI (7151 3BYKOBBIX KHHOJAOKYMEHTOB);

- (DOHOIOKYMEHTOB - OJIHY KOIMIO Ha MArHUTHOM JIEHTE IIUPHHOU 6,25 MM;

- BUZICOJIOKYMEHTOB - O/IHy Komuto B popmare VHS.

7 NMnaHupoBaHue paboT No co3fgaHuIo cTpaxoBoro hoHaa AOKYyMeHTauum

7.1 3akazunkamu padot no co3ganuio COJ] HH sBnsroTcs denepanbHbie OpraHbl UCTIONHUTEIHHON BIACTH, OPTaHBI
WCTIOJTHUTENIFHON BIacTH CyOBheKTOB PD, B BeA€HUN KOTOPHIX HAXOAATCS OPTaHU3AINH, XpaHsIue T0KyMeHTsl AD PO
n b® PO.



Hcnonaurensmu padot mo cozmanuio CDJ] sieistorest opranmsanuu, xpawsime JJHH, u (mpu HEoOX0auMMOCTH)
CreLUaIM3UPOBaHHbIC OPraHU3alNH, YIIOJHOMOYEHHbIC 3aKa3YNKOM M3TOTaBIIMBATH CTPAXOBbIE KOIIHH.

7.2 Cospmanne C®DJ[ HH npenycmarpuBaioT B IulaHax padOT COOTBETCTBYIOUIMX OpraHM3alMii B KayecTBe
CaMOCTOSTEIBHOTO BU/A PAOOTHL

7.3 Tpu mranupoBanuu padoTel 1mo co3xanuto COJ] HH mnepBoouepemnomy komumpoBanuto nomiexat JHH,
HanboJice UHTEHCHUBHO HCIOJIb3yEMbIC, CO CIIA0OOKOHTPACTHBIMU, TPYIHO YATAEMBIMUA TEKCTAMH, COJICPKAIINE [IBETHRIC

I/I306pa)KCHI/I$[, a TaK)Ke BBIIOJIHCHHEIC Ha HECTOMKOM HJIN (1)H3PI‘IGCKI/I TMMOBPEXKIACHHOM HOCUTEIIEC.

CocraB u ouepemHoCTh cTpaxoBoro komuposaHus JIHH ycraHaBmmBaroT Hay4YHO-COBEIATENbHBIC OpPTaHbI
opraHu3auuil - gepxareyieil OpUrMHAIOB U YTBEPKAAIOT PYKOBOJUTENN 3TUX OPraHU3ALMMN.

7.4 Tlpu nanupoBanuu pabot no cozaanuto CO JITHH B coctaB mokazaTenei miiaHa BKIIIOYAIOT:

- coctaB u BHJbI (pasHoBuaHocTH) JIHH, momnexarueii crpaxoBoMy KONMPOBAHHMIO;

- KOJIMYECTBO JOKYMEHTOB, IOANEKAIINX CTPAXOBOMY KOIMPOBAHUIO, B COOTBETCTBYIOIIUX €AUHHULIAX U3MEPEHUS;

- KOJIMYECTBO SIUHMIL XpaHEeHus, Ha KoTtopsie coznator CDJ] HH.

®opMa roJoBOro IjiaHa NpeAcTaBlieHa B MPWIoKeHUH A. K miiany coCTaBiISIIOT NOSCHUTENbHYIO 3aIIMCKY, B KOTOPOH
YKa3bIBAIOT HAMMEHOBAHUS U HOMepa (POHIOB, KONICKLUI, HAMMEHOBAHUN JTOKYMEHTOB, INTAHHUPYEMBIX K CTPaXOBOMY
KOIIMPOBAHUIO, a TAKXKE MOUIEKALIUX POCMOTPY C LENBIO UX IMOATOTOBKH K KOITMPOBAHUIO.

7.5 OpraHuzanuy - Jep)Kareii OPUTHHAIOB JJOKYMEHTOB IPEICTABISIOT FOJOBbIE IJIaHBI pa0OT Ha yTBEPXKICHUE B

BBIIIECTOSIIME OpraHu3anuu (y4pexJeHHs) B TOpSAKe M B CPOKH, YCTAHABIMBAaEMbIC 3TUMH OpPraHU3aLUsAMHU
(yupexaeHusMn).

8 nOpﬂ,D,OK noaroToBKU n npeactaB/ieHUsA OOKYMEHTOB Ha CTpaxoBoe KonupoBaHue

8.1 OcHoBaHMeM 11 IOATOTOBKM M TIPEICTABICHHA JOKYMEHTOB Ha CTPaXxOBO€ KOIMHPOBAHUE SIBIIAIOTCS
YTBEp)KICHHBIC B yCTAHOBJICHHOM IOPSAKE IUTaHBI paboT 1o cozparnto COJ[ HH.

8.2 CocrosHue u odopMiIeHHE AOKYMEHTOB, NEpEeJaBacMbIX Ha CTPaXOBOE KONMPOBAHME, IOJDKHBI IMOJHOCTBHIO
otBeuath TpeboBanusiM TTP, nelicTByronux B cucreme Pocapxusa u MunkynsTypbl Poccun.

83 K KOMMMPOBAaHUIO 0T6I/IpaIOT JOKYMCHTbBI, HNpomeAmne Hay4dYHOC OIMMCAHUEC U TCEXHUYCCKOC 0(1)OpMJ'I€HI/I€ B
COOTBETCTBUM C YCTAHOBJICHHBIMU ITPpABUJIAMU. B HCO6XOZ[I/IMBIX ClIy4dasixX JOKYMCHTHI IIEPE] CTPAXOBBIM KOIMMPOBAHUEM

MOABEPTrarOT peCTaBpaliui Uikl pEMOHTY B YCTAHOBJICHHOM HOPAIAKE.

8.4 CtpaxoBoe KONHpPOBAaHHE MOKYMEHTOB Ha OYMa)KHOM OCHOBE OCYIIECTBILIIOT IO (OHAAM C COONIOICHHEM
HOCIIEOBATENILHOCTH PACHIOJIOKEHHS IOKYMEHTOB B (hoHIE (110 TIOPSIKY OIHCEH M JIeN).

Jena KonupyroT NOJHOCTHIO.

8.5 KuHO- M (OTOHOKYMEHTBHI KONMPYIOT IOJHOCTHIO, ()OHO- M BHJECOJOKYMEHTHI JIOIYCKAaeTCs KOIMHPOBAThH
[IOJIHOCTBIO WJIM YACTUYHO.

8.6 HO,HFOTOBKa JOKYMCHTOB K CTPaxOBOMY KOIIMPOBAHUIO BKIIFOYACT:
- BBIEMKY JOKYMCHTOB U3 XpaHUJINIIA,

- CBEpPKY IOHCKOBBIX [IaHHBIX, 3aroJIOBKOB, Ha3BaHWW W aHHOTALMA JTOKYMEHTOB C ONUChIO, 1isi b PO - ¢
6ubnuorpaduyeckuM ONrCcaHUEM;



- TpOBEpKy HyMepalMH JIMCTOB JieNa, TPAaBHIBHOCTH O(GOPMIICHHS paKOpAOB, CTapTOBKH U MeETpaxa
KAHOJIOKYMEHTOB, HAQJIMYUSI W NPABHJIbHOCTH  YYETHBIX HOMEPOB (DOTOAOKYMEHTOB, BpEMEHH 3BY4aHHs
(hOHOJIOKYMEHTOB, BPEMEHH 110Ka3a BU/IC0JJOKYMEHTOB;

- MPOBEPKY U YTOUHCHUEC CBeIleHI/Iﬂ B JIMCTAaX-3aBCPUTECIIAX IJId ICJI, OMMMUCAHUA HA 3TUKETKE - IJIsI KUHO-, (l)OHO- n
BUACOAOKYMCHTOB;

- yCTpaHeHue JakyH (TIp1 BO3MOKHOCTH);

- TIPOBEPKY (PU3UIECKOTO (TEXHUYECKOT0) COCTOSHHUS JOKYMEHTOB, BBISIBICHHUE TOKYMEHTOB C MaJIOKOHTPACTHBIMH H
yracalomyMH TEKCTaMM, JOKYMEHTOB, TpeOyommux (U3NKO-XUMHYECKOH pecTaBpalud | KOHCEPBAIIMOHHO-
npodunakTHueckoil 00pabOTKH C COOTBETCTBYIOUIMMH OTMETKAMH PE3YJIbTATOB B aKTaX TEXHUYECKOT'O COCTOSHUS
JIOKYMEHTOB, JIMCTaxX - 3aBEPUTEIAX JI€] apXUBHBIX JOKYMEHTOB M aKTaxX BXOAHOIO KOHTpois aisi b® PD. ®opwmel u
COJIepKaHHE aKTOB TEXHMUYECKOT'O COCTOSHHS TOKYMEHTOB, JIMCTOB - 3aBEpUTENICH NIl M aKTOB BXOJHOTO KOHTPOJIS
ycTaHaBiuBaoT B TTP Ha U3roToBiIeHUE CTPAaXOBbIX KOIUM;

- O(i)OpMJ'IeHI/Ie nepeaaynu JOKyMCEHTOB Ha CTPaxOBOC KOIIUPOBAHUC.

8.7 Ilepemauy MOKYMEHTOB Ha CTPaxoBOE€ KOIMpOBaHHE OQOPMISIIOT 3aka3oM. opMy KaxIoro 3akasa
yctaHaBiuBatoT B TTP.

3aka3bl Ha MPOBEJECHUE PA0OT PETHCTPUPYIOT B KHUTE BBIAAYM JOKYMEHTOB HCIIOJHUTENIO. 3aKa3, COCTaBICHHBIN B
HEOOXOANMOM KOJINYECTBE 3K3EMIUIIPOB, MOANUCAHHBIA y PYKOBOIUTENS OPraHMU3alMU, CIIYyKUT AOKYMEHTOM JUIA
KOHTPOJIS 33 XOJIOM IIPOBEJCHHUS PabOT Ha BCEX ITaNax, BO3BPAILIEHHEM OPHTHHAIOB JOKYMEHTOB U C/a4eii KOMIUIEKTa
nsrorosineHHoro CO/] HH 3akazunky.

9 MopsAAoK BbINOJSIHEHUS PaboT MO CTPAXOBOMY KOMWPOBaHWIO AOKYMEHTOB

9.1 OcHOoBaHHEM IS BEIIOJHEHHs cTpaxoBoro komumpoBanus JJHH ucnonHuTenmeM paboT SBISIOTCS 3aKa3bl HA UX
nposezaeHue. [lepedeHs padoT ycTanosieH B paszaene 8 u TTP mis kaxaoro Buaa JOKyMEHTAIHH.

9.2 Ucnomautens paboT mo crpaxoBomy KkommpoBaHumio C®J[ HH Hecer OTBETCTBEHHOCTh 3a COXPAHHOCTHh H
COCTOSIHME KOIHMPYEMBIX JOKYMEHTOB Ha BCEX ATamax paboThl. V3roTOBIICHHBIE CTPaxoOBble KOIMHUHU JOJDKHBI OBITH
cepTU(UIIMPOBAHBI B TIOPs/IKe, yCTaHOBIEHHOM B PocapxuBe u MunkynsTypbl Poccun.

9.3 Usrorosnennsie crpaxoBble kormuu JHH nomkHBI MMETh 3akioueHHe CIyXObl TEXHHYECKOrO KOHTPOJIS
OpraHHU3aMH-M3rOTOBUTENS 00 MX KadecTBe, 3a()MKCHPOBAHHOE B AKTE TEXHHYECKOI'O COCTOSIHUSI CTPaxOBOW KOIIMH,
o0s13aTeNnbHOE COlep)KaHne M peKoMeHayemas (opMa KOoToporo npuBeneHsl B npuioxenusx b, B, I', I, E wmm B
texHnueckoM nacnopre no 'OCT 13.1.205.

YmakoBBIBaHHE W XpaHEHHE CTPAaXOBBIX KOIMHUI MOKyMeHTOB obOecrieunBatoT B coorBerctBur ¢ [OCT 7.65 u TOCT
7.68.

9.4 WsroroBnenneie crpaxoBbie komumu JIHH momnexar ydery, OOO3HA4eHWI0O W MapKHpPOBKE B MOPSAKE,
yctaHoBieHHOM PocapxuBom u MunkynbTypsl Poccun.

10 Mopsapok nepenayn CTpaxoBbIX KONUIA Ha XpaHeHWe

10.1 Usrorosnennsie crpaxoBbie kommu JJHH momxHBI OBITH NEpeaHbl Ha XpAaHCHHE B CICIHATBHOC XPAHWIIHIIE,
TEPPUTOPUATEHO 000COOICHHOE OT OPUTHHAIIOB TOKYMEHTOB.

10.2 Pa3pemenne Ha mepenady CTPaXxOBBIX KONHH B CIIEUATBFHOE XpaHIIHUINE (eeparbHOTO IMOAYMHEHUS IaeT B
YCTaHOBJICHHOM TIOPSIIKE COOTBETCTBYIOIIEE MUHUCTEPCTBO (BEIOMCTBO), @ B XPaHHMJIHIIE PETHOHAIBHOTO MO YNHEHUS
- COOTBETCTBYIOIINE OPTaHbl HCIIOJHUTEIBHOM BlIacTh CyObekToB PO.



10.3. Ilepenaya cTpaxoBBIX KOIKI Ha XpaHEHHUE MO/DKHA OBITH O(hOpPMIIEHA aKTOM MPHEMa CTPAaXOBBIX KOMHUH, hopma
U coliepyKaHre KOTOPOTo MpUBeIeHbI B puitoxkeHnu K.

10.4 B opranusauuu - nocrasmuke COJ] HH u cnenmanibHOM XpaHWININE BEAYT KHUTY PETHUCTPAllMU aKTOB IpueMa
CTPaxOBBIX KOIIMH Ha XpaHEHHE B CIIELMANIbHOE XpaHWIHIIE, popMa U coiepKaHue KOTOPOH IPUBEICHBI B IPUIIOKESHUH
n.

10.5 K akty npuema CTpaxoBBIX KONHN NPHIATAlOT COOTBETCTBYIOIUE YUETHBIE JOKYMEHTBI, aKThl TEXHHUECKOTO
COCTOSIHHS, @ TAKXKE COMPOBOANTEIBHBIN IOKYMEHT Ha TPAHCIIOPTHYIO Tapy.

10.6 CompoBoIuTEeNBHBIN TOKYMEHT Ha TPAaHCIIOPTHYIO Tapy IOJDKEH MMETh 3alliCh O KOJNUYECTBE TPAHCIOPTHOM
Tapbl ¥ CTPAXOBBIX KOMUIl B HEH, a TAK)Ke TTOAIICH JIUII, OTBETCTBEHHBIX 3a IIepeady CTPaxOBbIX KOIHH B CIICIIMAIIbHOE
XpaHWJIHLIE.

10.7 CtpaxoBble KOIMM MOMEIIAIOT B COOTBETCTBYIOIIYIO Tapy i TPaHCHOPTHPOBAHUS, UMEIOLIYIO MOPSIKOBYIO
HyMepaluio B TIpelesiaX OTIPaBIsieMOM IMapTHH, W HANpaBisiOT B CIEUHAJIbHOE XPaHWJIMIIE B OIIOMOMPOBAHHOM

YIIaKOBKE B COOTBETCTBHH C TpeboBaHusIMH 9.3.

10.8 AxTbl mpueMa, ydeTHblE JOKYMEHTBHI, aKThl TEXHMUYECKOIO COCTOSHUS U CONpPOBOJUTEIbHBIE JOKYMEHTHI
MOMEIIAIOT B OTAEIBHYIO Tapy, Ha KOTOPOil AenatoT oTMeTKy "ConpoBOANTEIBHBIE JOKYMEHTHI".

11 NMopaaoK OTYETHOCTMU O BbINOSIHEHUM PABOT MO CO3A4aHMUI0 CTPAXOBOro poHAa AOKyMeHTauum

11.1 Ortyers 0 BeimOMHEHUH padoT no co3ganuto COJ] HH opranmsanuu - aepareind OPUTHHAIOB JOKYMEHTOB
MIPEICTaBIISAIOT B BHIIECTOSAIIYIO OPTaHU3AIMIO OJMH Pa3 B TOJ] IO UTOTaM BBINIOJIHEHUS TUIAHOBBIX 3aJaHUi.

11.2 Oruers! o BeimonHeHuu padot 1o cozaanuo COJl HH denepanbHpIMu apXUBHBIMH YUPEXICHUAMH U OTYETHI O
BBIMIOJIHEHUM OCHOBHBIX HAIpPaBICHUN Pa3BUTHUS apXUBHOTO JieNa 3a ToA co cBeaeHusiMu o cozganuu COJ[ HH B
cyobexTax PO nomkHb! ObITH IpesicTaBieHsl B PocapxuB 70 25 ssHBaps CIIEIYIONIET0 32 OTYETHBIM I'o/1a.

11.2.1 CBenenns o coctaBe M 00beMe CTPAaXOBBIX KOMHH HOKyMeHTOB A® P® BkIO4aroT B HaclopTa apXHBOB,
6ubIMoTEK M My3eeB, IpeAcTaBisieMble B Pocapxus OAMH pa3 B TPH roja B HOPSAIKE, YCTAaHOBJICHHOM PermameHTrom

rOCyJIapCTBEHHOTO yueTa ToKyMeHToB AD PO [2].

11.2.2 O0u1yt0 KOOpAMHALIMIO B YaCTH MPEACTABJICHUS! OTUYETHBIX JIOKYMEHTOB O BBIIIOJIHEHUH palOT 10 CO3/IaHHIO
C®/] HH B® P® ocymectiser MunkynsTyphl Poccun.

11.3 K orueram COCTaBIISIIOT MOACHUTCIbHYIO 3aIllMCKy, B KOTOpOﬁ YKa3bIBaltOT HAMMCHOBAHHS W HOMEPA (bOH,HOB,
KOHJ’IeKHHﬁ, HAaWMCHOBAHUS Ipylil JOKYMCHTOB, CTPAXOBOC KONMMPOBAHUEC KOTOPBIX BBIITOJHCHO.

11.4 TToka3zarenu OTYETHOCTH O(OPMILIIOT B COOTBETCTBHU C TPEOOBaHUAMHE MprtoxkeHns K.

MMPUJIOXXEHUE A
(pexomengyemoe)

d>opma nnaHa paGOTbI no Co3AaHUK0 CTpaxoBoro qu,qa AOKyMeHTauum

YTBEPXJAIO

JOJKHOCTB PYKOBOOUTEIIA U HANMECHOBAHNE BbIH.ICCTOfIH.[eﬁ OopraHmn3anu

JUYHAs TTOATNCH pacmudpoBKa TOAMUCH



20 T.

MNAH
paboT Mo CO3AaHUI0 CTPAXOBOTO (POHAA JOKYMEHTAIIHA Ha I.
HaMMEHOBaHHUE OpraHu3aluy -
JieprKaTessi OpUruHaJIOB
Howmep Bun Konunuectso Ennnuna Ton O0BeM TOKYMEHTOB, HaumeHnoBanue
no3unuH | (Pa3sHOBHUAHOCTH) €IMHMI] HM3MEPEHUs MTOJUIeXKAIIUX CTPAXOBOMY | OpTaHH3AIUH-
JIOKYMEHTa XpaHEHHS o0beMa KOITMPOBAHHUIO HM3TOTOBUTEIIS
(enuHMII yueTa | JOKyMEHTOB CTPaxOBBIX
JIOKyMEHTOB) KOTHI
Iks. |IIkB. |IllkB.| IV
KB.
1 2 3 4 5 6 7 8 9 10
PykoBoauTeNns opraHU3ayy - qepKaTels OPUTHHAIOB TOKYMEHTOB
MOIITHUCH pacmmdpoBKa MOAMUCH
20 T.
TTIPUJIOXXEHUE b
(pekomeHIyEeMOE)

Popma aKTa TEXHUHECKOro COCTOSIHUA MUKPOopMbI cTpaxoBoro ¢poHaa

u aecpeKTHON BeJOMOCTHU

[@opmar A3 (297x420)]

AKT TEXHUYECKOIO COCTOAHUA MUKPO®OPMbI CTPAXOBOIO ®OHOA
N OE®EKTHAA BEAOMOCTb

I[aTa COCTaBJICHHUA aKTa

O603Ha4ueHe MUKPO(OPMEI

Homep eauHuIbI XpaHEHHs CTPaXOBOU KOIIUU

HaunmMeHoBaHne opraHu3anuy - JIep)kaTesst OpUTHHAIOB

[ndpel OTCHATHIX T

Jlata u3roTOBICHNS MUKPO(DOPMEI

Tun MuUKpohOpMBI

OpFaHl/ISaLII/Iﬂ—I/BFOTOBI/ITeﬂ])




Merpax

Tumn u mapka HocUTEIs MUKPO(OPMBI

By ocHOBEI

KonnyectBo kaapoB (MUkpoduir)

YcnoBHOE 0003HaYeHNE MUKPO(QOPMBI

Macmrab yMeHbIIEHHS

Hannaue n xapakTeprucTrka TecT-00beKTa

KounnuecTBo ocTaTouHOro THOCYNIb(haTa HaTpUs

Hamuuwme coneii cepebpa

IIpu BeIITyCKE COOTBETCTBYET

o603nauenue 'OCTa

KonTponep
MOJINUCh pacunpoBKa MOIIHCH
Ta6mumna b.1
Jara TexHUUECKOE COCTOSIHUE KonnuectBo Pakopast
MPOBEPKH CKJIEEK
OCHOBBI | 9MYJIbCHOHHOTO | CKJIeeK | mepdopanuii
cIost
1 2 3 4 5 6 7
Oxonuanue Tabmuusl b.1
VYcanka, % 3aKJII0ueHue 0 Ioxnmnuce Hata Honnmuce | Ilpumeuanue
HEOOX0ANMOCTH KOHTpOJIepa | MPOBEICHUS pecras-
MIPOBEACHUS 00paboTku paropa
PO HUITAKTHYECKOI 1
pecTaBpalOHHON
00paboTku
8 9 10 11 12 13

OTBETCTBEHHBIH HCIIOJIHUTEID

IMOIITACH

pacmudpoBKa MOAHICH

20 T.




MMPUJIOXKEHUE B
(pexomeHryemoe)

dopma aKTa TeXHUYECKOro COCTOSIHUA CTPaXoOBOM KONUU KNHOAOKYMEHTa
n aeceKTHON BEJOMOCTHU

[@opmar A3 (297x420)]

AKT TEXHUYECKOIO COCTOAHMUA CTPAXOBOW KONMUU KNHOAOKYMEHTA

N JE®EKTHAA BEOOMOCTb

Homep equHuibpl XpaHeHus CTPaxoOBOM KO

JlaTta cocTaBiieHHs aKkTa

O06o03HaveHe CTPaxoBOH KOIHH

HaumenoBanue OpraHu3aluu - ACpKaTeyIsl OpurnHaia

HaunmenoBanue KHHOOOKYMECHTAa

KonuuectBo vacreit MeTtpax

YueTHbIN HOMEDP €IUHUIIBI XPAHEHUS] OpUTHHAJIA

Bup opurunana

dopmMmaT opuruHana

JlaTta M3roToBJICHUST KOTTUU

OpFaHI/I3aHI/I$I—I/I3FOTOBI/ITGHI)

Bun crpaxoBoit kornuu KOHTpATHII, JTyOJIb-TIO3UTHB

HEHY’>KHOE 3a4epPKHYTh

Tun 1 Mapka HOCUTENS CTPAaXOBOM KONUU

Bux ocHOBEI

3akimodyeHre 0 GoTorpaduIeckoM KauyecTBe PU U3rOTOBICHUU

KonTponep
HOJITHUCh pacunpoBKa MOIIHCH
Ta6muma B.1
Hata Homep | Merpax | Homep | Texuuueckoe coctosiuue | KomnuectBo | Pakopnsl
MPOBEPKH JaCTH IUIaHa CKJIEEK
OCHOBBI | 9MYJIbCHOHHOT
0 cI104
1 2 3 4 5 6 7 8




Oxonuanne Tadnuns! B.1

VYcanka, % 3aKIIr04eHue o oxmnuce [Hara IMoxnmnucs ITpumeuanue
HEOOXOJMMOCTH | KOHTpoJiepa | NpPOBEIEHHS | pecTaBparTopa
MPOBEACHUS 00paboTkn
PO UIAKTH-
YECKOM U pecTaB-
palMOHHOM
00paboTku
9 10 11 12 13 14

OTBETCTBEHHBIH HCIIOJIHUTEID

TIOJIIIHCH pacmudpoBKa MOAICH
20 T.
MMPUJIOXKEHUE I'
(pexomeHryemoe)

dopma aKTa TEXHUYECKOro COCTOSIHUA CTPaxoBow Konuu hoHOAOKYMeHTa
n aeceKTHON BEJOMOCTHU

[@opmar A3 (297x420)]

AKT TEXHUYECKOIO COCTOAHMUA CTPAXOBOM KOMUM ®OHOOOKYMEHTA
N JE®EKTHAA BEOOMOCTb

Homep eauHuIbl XpaHeHHs CTPaXOBOU KOIIUU

I[aTa COCTaBJICHHUA aKTa

O6o03HaveHe CTPaxoBOH KOIHH

Bun noxkymenra

MarHuTHas 3amick, ['T1, 'O (opuruHai), crpaxoBast KOs

I[aTa H3TOTOBJICHHUA KOIINH

HaumeHnoBaHme opraHu3aIiy - [epKaTeisi OpUrHHaIa

HaumenoBanue (poHOIOKYMEHTA

YueTHbI HOMEP €IMHULbI XPAHEHUSI OPUTHHAJIA KomuuectBo uacreit




Howmep yactu CKOpOCTh 3anucu

KommnuectBo gopoxkex Howmep nopoxku 3anucu

JlaTta M3roToBJICHUST KOTIUU

HaumenoBanue opraHusaluu, B KOTOpOf/'I IMMpOM3BEACHA 3allNCh

Tun u mapka HocuTens (OHOJOKyMEHTa

Bpewms 3Byuanus

Kountponep
TTOIITUCH pacundpoBKa IMOAINUCH
Tabmuma I'.1
Jara mpoBepku XapaKTepuCTHKa 3JIEKTPOAKYCTUYECKOT0 XapakTeprcTHKa MEXaHUIECKOTO
COCTOSAAHHA JOKYMCHTA COCTOSAHHSA JOKYMCHTa
1 2 3
Oxonyanue Tadmmue [1.1
CooTBeTCTBHE 3aKIroYeHne o IMoamuce Bun Jlara TToammce
pakopaoB HE00X0ANMOCTH KOHTpoJiepa | oOpaOOTKM | TPOBENEHHS | pecTaBpaTopa
TpeOOBaHUAM TPOBEICHHSI 00paboTKH
HOPMAaTUBHBIX npoduITakTHUECKOi 1
JIOKYMEHTOB pecTaBpallMOHHON
00paboTKH
4 5 6 7 8 9

OTBETCTBEHHBIN UCIIOJIHUTEID

MOJIHCH pacimppoBKa NOMUCH
20 T.
MMPUJIOXKEHUE [
(pexomeHngyemMoe)

Popma aKTa TEXHUYECKOro COCTOSIHUSI CTPAXOBOW KONUU BUACOAOKYMEHTA
1 pedreKTHOM BeQOMOCTH

[@opmar A3 (297x420)]




AKT TEXHUYECKOIO COCTOAHMUA CTPAXOBOW KONUM BUOEOOOKYMEHTA
N JE®EKTHAA BEOOMOCTb

Homep equHuibpl XpaHeHus CTPaxoBOW KO

I[aTa COCTaBJICHHA aKTa

O06o3HaveHNe CTPaxoBOH KOIHH

HaunmMeHoBaHne opraHu3anuy - ep kaTelsi OpUruHaia

HaumenoBanue BUICOTOKyMEHTA

Tur MarHUTHOM JIGHTBI IIupuna neHTHI

dopwmar 3anucu Homep enunuibl XpaHeHHus OpurnHaia

Ta6muua /1.1 - [TapameTpbl TEXHUUECKOTO PaKOpAa Ha JICHTE

IMapametp Hopma Pesynbrat | Ilpumeuanue
3HaueHne pa3Maxa ummyibca "oemoro” B 17 u 330 cTpok 700+10
. 92-108
Bennunna nmmynsca sin ~ 2T, %
. 2 o 6
[epgsIit BEIOpOC nocite ummyibcea sin~ 2T, %
. . o 6
HepaBromeprocTh HIKHEH orubaromei sin = 20T, %
HepaBHOMEPHOCTH aMIUTUTYJHO-4aCTOTHOM +10
XapakTepuCTHKH B mojoce gactoT 0,5-4,8 MI'm, %
Huddepennmanpaoe ycunenue, %o 6
Pa3zmax 3BykoBoro kanaia, nb -
Havansauk OTK
JMYHAs TTOAINCH pacumdpoBKa ITOJIMHCH
20 T.
OpraHuzanus - U3roTOBUTENb BUAE0()OHOTpaMMBI
HAaNMMCHOBAHUEC
Buneopynon XpoHoMeTpax Jara 3anucu
AnmnaparHas Hcrounuk 3amnvcu, Bpemst

Ta6numa /1.2



Howmep | lara | Llens Hanuuue Pazmax |Benuuuna| Ilepsbiii Hepasno- | HepaBHOMepHOCTH
10 T0- | IPO- | Tpo- | PU3UKO-MEXaHH- II- UMITyJibca| BBIOpOC MEPHOCTH AMIUIUTYJHO-
PSLAKY | BEPKH | BEPKU YECKUX HUMITyJIbCA, sin22T 1ocJie HUXKHEH YaCTOTHOU
neheKTOB CTPOKH o > | ummynbca | OrMOAOMICH | XapaKTEPUCTUKHU B
(]
.2 .2 110JI0Cce
sin” 2T, % | sin = 20T, ¢
%o , % 0,5-4,8 MI', %
1 2 3 4 5 6 7 8 9
Oxonuanue Tabauie! /1.2
Huddepen- | Yposens | OOmas | 3akarodeHHE O [Mogmucr | Hatawm | Ilognucey | [Ipumedanwne
IHAIbHOE | 3BYKOBOTO | OIICHKA, | HCOOXOJUMOCTH | KOHTpOJiepa | BUJ pectas-
ycuienue, % |kanana, 1b| Oayibl MPOBEICHUS obpa- patopa
npoduiak- 00TKH
TUYECKON U
pecTaBpa-
LUOHHON
00paboTkH
10 11 12 13 14 15 16 17
Ta6numa /1.3
B Gammax
Hedexr OreHKa KauecTBa N300paKCHUS U 3ByKa Homep | ®amunms, nms,
BH€O(QOHOTPaMMBI 110 BPEMEHU OTK u OTYECTBO
BOCIIPOM3BEICHHUS B MUHYTaX JaTa oreparopa
0 ]10]20]30|40|50|60]| 70| 80|90
N3o6pakeHus:
ITYMBI
BbIIIaJICHUA

CpBIB
NCKa)KeHNE YETKOCTH
UCKa)KEHUE SPKOCTH
HCKa)KEHHE [[BETHOCTH
3ByKa:

TPECK, LIyM
IIporaaHue

JAPYTHUC UCKAKCHUA




3aKII0YeHNE IO PYJIOHY

IIpumedanue - banmsl: 5 - He 3aMeTHBI; 4 - TOYTH HE 3aMETHBI; 3 - 3aMETHBI, CJIETKa MEIIAIoT; 2 - OUYeHb
3aMETHBI; | - CUJIIbHO MEIIAOT.

OTBETCTBEHHBIH HCIIOJIHUTEID

MOJIHUCh pacimppoBKa MOIMUCH
20 T.
MMPUJIOXKEHUE E
(pekomeHIyEeMOER)

®dopma aKTa TEXHMYECKOrO COCTOSAAHMSI CTPaxoBOM KOonumn (poToaoKyMeHTa
n aecpeKTHON BeJOMOCTHU

[@opmar A3 (297x420)]

AKT TEXHUYECKOIO COCTOSAHUSA CTPAXOBOM KOMUU ®OTOAOKYMEHTA
N OE®EKTHAA BEAOMOCTb

HOMep CAWHUIBI XPAHCHU A C’I‘anOBOﬁ KOITMK1

I[aTa COCTaBJICHHUA aKTa

O0603HaUeHNE CTPAXOBOW KOIHA

HaunmMeHoBaHne opraHu3anuy - JIep)kaTesst OpUTHHAIOB

YueTHbIN HOMEDP €IUHUIIBI XPAHEHUS] OpUTHHAJIA

Bun opurunana

dopmMmaT opuruHana

I[aTa H3roTOBJICHUSA KOIIUH

OpFaHI/I3aHI/I$I—I/I3FOTOBI/ITeJII)

Tun 1 Mapka HOCUTENS CTPAaXOBOM KOMUU

Bux ocHOBEI

Crioco6 U3roTOBJICHHSI CTPAXOBOW KOMHH

dopmat cTpaxoBOil KOIUHU




KounnuecTBo 0cTaTouHOr0 THOCYNIb(haTa HATPUs

Hanuuwue coseii cepedpa

KonTponep
MTOJIITHUCh pacunppoBKa MOJIHUCH
Tabmuna E. 1
[Hata npoBepku ®dororpadudeckoe TexXHUYECKOE COCTOSIHUE
Ka4ecTBO
OCHOBBI SMYJIbCHOHHOTO CIIOS
1 2 3 4
Oxonuanue Tabnuis! E. 1
3akiroueHne 0 He0OXOIMMOCTH Ioxnuce [Hara IHonnuce ITpumeuanue
MIPOBEJCHUS MPOPUIAKTUIECKON U | KOHTpoJiepa | TNPOBEICHHMS pecraBparopa
pecTaBpaoHHo# 00paboTKH 00paboTKH
5 6 7 8 9

OTBETCTBEHHBIN UCIIOJIHUTEIIb

MOJITUCH

pacimuppoBKa MOAMUCH

20 T.

I[TPUJIOXKEHUE XK
(pexomeHngyeMoe)

¢opma adKTa npunemMa CTpaxoBbIX KOMWUN Ha XpaHeHune

[@opmar A4 (297x420)]

AKT NPUEMA CTPAXOBbIX KOMUA

CrmaTyuk

(haMuIns, UM, OTIECTBO

IIpuemmux

(haMuIHs, UM, OTIECTBO

OcHoBaHMe MpUeMa

Tabmnuma XK. 1

| Komnudectso




Homep 3K3EMILISIPOB nepena- KaJapoB /MeTpoB/ onucei akToB Tex- | Ilpumeuanue
OIIMCHU OIINCHU BacMbIX 4acoB 3ByUaHMH, 00060 HHUYECKOI'0O
CTpaxoBoOro CUHUI] II0Ka3a IIECHHbIX COCTOsSIHUA
¢donma XpaHCHHS JIOKYMEHTOB
1 2 3 4 5 6 7

Bceero: onucel, equHun XpaHeHUs1, KaJpOB, METPOB, YAaCOB 3BYYaHHs WM MTOKa3a (Lnu(ppamMH, IIPOIHCHIO):

MMPUJIOXXEHUE 1
(pekomeHIyEeMOER)

Popma KHUIM perucTpauum akToB nNpMemMa CTpaxoBbIX KONUN

[@opmar A4 (297x420)]

KHUIFA PETUCTPALIUM AKTOB NPUEMA CTPAXOBbIX KOMUIA

Tabnuma U.1
Homep | Homep u | HaumeHoBanue Hata Konuuectso Jlnunas noanuck
o JlaTa aKTa | OpraHW3alluy, OT | TpHeMa OTBETCTBCHHOTO
TOpSAK | TpueMa KOTOpOit CTPaXOBBIX TvIa,
y CTPaXOBBIX MOCTYTIVIH KON Ha pacmugpoBka
KOIIMH | CTpaxOBbIe KOIMK | XpaHEHHE TTOJIITUCH, JaTa
npuemMa
€IMHUI] KaJIpoB
XpaHeHHs | /METpOB/ 4acoB
3BYUYaHUS WIH
rokasa
1 2 3 4 5 6 7
MMPUJIOXKEHUME K
(pexomengyemoe)
‘Dopma OTYEeTHOCTU
[@opMmat A4 (297x420)]

Opranuzauus




HaMMCHOBAHUE U aJIpEC OTYHTHIBAIOIIEHCS OpraHu3anuun

NMOKA3ATENW BbINOJIHEHUA PABOTbI MO CO30AHUIO CTPAXOBOIO ®OHAA IOKYMEHTALIUN,
ABNALIENCA HALMOHATIbHBLIM HAYYHbLIM, KYNIbTYPHbIM U UCTOPUYECKUM HACITEOUEM

3a 20 T.
Ta6muma K.1
Bun noxymenra HanmenoBanne | OOo3HaueHME O0BeM
JIOKYMEHTa CTpaxoBOM HM3TOTOBJIEHHBIX U
KOIIUU MepeaHHbIX Ha
XpaHEeHHE

CTPaxOBBIX KOMUU

JlokyMeHTBI Ha OyMa)KHOW OCHOBE, €1I. Xp./Kajp

KuHonokyMeHTHI, e11. Xp./MeTp

CDOTOILOKyMeHTBI, Ca. Xp.

DOHOMOKYMEHTHI, €A1. Xp./ 4achl 3By4aHHs

BuneonokyMeHTEI, elI. Xp./9ackl moKas3a

PykoBoauTens OTUMTHIBAIOLIEICS OpraHu3aLuu

IIOAIINCH pacmmprBKa noAIIMCHU
20 T.
IMPUJIOXXEHUE JI
(cipaBo4HOE)
Bubnuorpacus

[1] Ionoxenne o EmuHOM poccuiiCKOM CTpaxoBoM (OHIE JOKYyMEHTalUuH, yTBepxkIeHHoe [locTaHoBieHuem
IIpaBuTensctBa Poccuiickoit @eneparun ot 26.12.95 N 1253-68

[2] PernameHT rocynapcTBeHHOro yueta foKyMeHToB AD P®, yrBepxaeHHslil npuka3soM Pocapxusa ot 11.03.97 N
11
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